
KEYS JOB DESCRIPTION 
 
TITLE: PROJECT ENGINEER/ELECTRIAL ENGINEER 
 

POSITION CLASSIFICATION:   Management (Exempt)    
 
MISSION: To perform electrical engineering design work and assist other 

departments on a project basis. 
   
REPORTS TO: Director of Engineering and Control Center 
 
JOB DUTIES: 
 
1. Oversee collection and compilation of electrical data for all federal and state 

energy reports. 
2. Review monthly substation reports for power factor, imbalance, losses, etc.  

Provide written recommendation for any necessary corrections for proper 
system operation. 

3. Provide technical support with written recommendation for any necessary 
corrections for proper system operation within Transmission, Distribution 
and Generation.   

4. Review switching procedures developed by Control Center and provide 
input. 

5. Actively participate in KEYS/FKEC Engineering Operating Committee. 
6. Provide project management/contract administration for construction 

projects and/or special projects. 
7. Develop technical bid specifications as requested and provide written 

recommendations. 
8. Provide project field management/contract administration for construction 

projects. 
9. Review power quality complaints from customers and provide 

recommendation for improvement/correction action. 
10. Review and provide recommendations of contractors requests for payment 

and change orders. 
11. Provide technical assistance to Field Rep. on design projects as required. 
12. Perform engineering analysis on load flow software and provide 

recommendation as needed. 
13. Perform "on call duty" for T & D Section as required for (approximately 1 

week every 8 weeks). 
14. Develop drawing designs and assist CAD Operator in drawing finalization. 
15. Actively participate in training issues of the Power System Control Center. 
16 Provide technical assistance to T & D Section as required. 
17. Perform Relay coordination of utilities T&D System. 
18. Required to perform Hurricane restoration field assistance during recovery. 
19. Perform other related job duties as requested by Director of T&D. 
 



  

 

JOB DUTIES (continued): 
 
20. Assist and review NERC documents to assist “compliance officer” as 

directed. 
 
QUALIFICATIONS: 
 
1. Must have read and understand the job duties and training needs sections of 

this job description. 
2. Must have the ability to learn job duties in a reasonable time frame. 
3. Must possess a Bachelor’s Degree in Electrical Engineering with electrical 

power engineering courses; or, equivalent experience in power engineering 
may be substituted for power engineering courses electives. 

4. Must be able to work with budgets, schedules, numbers, and  people. 
5. Must have a valid Florida Drivers License with an acceptable driving record, 

as determined by KEYS, and maintain at own expense. 
6. Must possess strong T & D engineering skills. 
7. Must be available to work weekends, holidays, and after normal working 

hours when required. 
8.    Must be able to perform the essential job duties of this position, as described 

in the job duties section of this job description, with or without reasonable 
accommodation for any mental or physical disability. 

 
TRAINING NEEDS: 
 
1. Computers:  MS Office (Word, Excel, Outlook, Project), Milsoft (Light Table). 
2. Power engineering related workshops or seminars. 
3. Power system equipment operations (in-house). 
4. Load-flow analysis software training. 
5. GIS training (on-the-job). 
6. Schweitzer Engineering Laboratories relay training. 
7. NERC Standards 
 
 
 
Date Job Duties Revised:   September 2011 
Date Qualifications Approved by Training Committee: 
DateTraining Needs Revised:   March 2008 
Date Qualifications Revised:  April 14, 2009 


