
 

Line Clearance Foreman 
Job Description 

 
Job Code:   LINCLFRM 
Exempt:   No 
Department:  Electric Distribution System 
Reports To:   Manager, Electric Distribution System 
Location:   Service Center 
Date Prepared: February 28, 2010 
Date Revised:  February 01, 2016 
 
GENERAL DESCRIPTION OF POSITION 
Supervise and coordinate the activities of contract workers engaged in trimming and/or 
removing trees that interfere with electric power lines. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
1. Conduct job briefing and work assignments with contractors each morning to determine 
location of trees to be pruned or felled by trimming crews. This duty is performed daily. 
 
2. Perform on-site examinations of work for correct techniques, exactness, neatness, and 
conformance to policies and procedures. This duty is performed daily. 
 
3. Inspect electric power lines near trees to be trimmed and secures clearance to work on lines 
if necessary. This duty is performed daily. 
 
4. Supervise workers in cutting away branches of trees so that remaining tree limbs are at safe 
distance from electric power lines. This duty is performed daily. 
 
5. Order removal of trees when necessary. This duty is performed daily. 
 
6. Explain tree trimming activities to customers when working on consumers' property.  
Respond to customer inquiries or complaints resolving issues tactfully and expeditiously within 
the policies and procedures of the Corporation. This duty is performed daily. 
 
7. Perform regular routine tasks including maintaining required records, preparing reports for 
management as required, attending safety and other meetings, etc. This duty is performed 
daily. 
 
8. Enforce safety regulations and strive for both employee and public safety at all times. This 
duty is performed daily. 
 
9. Perform inspections on previous day's trimming. This duty is performed daily. 
 
10. Communicate daily with Manager, Electric Distribution System. This duty is performed daily. 
 
11. Verify time sheets and landfill invoices for accuracy on a weekly basis. This duty is 
performed weekly. 
 
12. Meet weekly with contractor's general foreman, when needed. This duty is performed 
weekly. 



 
13. Perform monthly verification that contractor has completed all work. This duty is performed 
monthly. 
 
14. Schedule future trimming needs and monthly check progress to ensure that trimming cycle 
is on schedule. This duty is performed monthly. 
 
15. Periodically check on customer satisfaction. This duty is performed daily. 
 
16. Perform any other related duties as required or assigned. 
 
QUALIFICATIONS 
To perform this job successfully, an individual must be able to perform each essential duty 
mentioned satisfactorily.  The requirements listed below are representative of the knowledge, 
skill, and/or ability required. 
 
EDUCATION AND EXPERIENCE 
Knowledge of a specialized field (however acquired), such as basic accounting, computer, etc. 
Equivalent of four years in high school, plus night, trade extension, or correspondence school 
specialized training, equal to two years of college, plus 5 years related experience and/or 
training. Or equivalent combination of education and experience. 
 
COMMUNICATION SKILLS 
Ability to effectively communicate information and respond to questions in person-to-person and 
small group situations with customers, clients, general public and other employees of the 
organization. 
 
MATHEMATICAL SKILLS 
Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, 
common fractions, and decimals. Ability to compute rate, ratio, and percent and to prepare and 
interpret bar graphs. 
 
CRITICAL THINKING SKILLS 
Ability to utilize common sense understanding in order to carry out written, oral or diagrammed 
instructions. Ability to deal with problems involving several known variables in situations of a 
routine nature. 
 
REQUIRED CERTIFICATES, LICENSES, REGISTRATIONS 
Must have a valid Arkansas Commercial Driver's License and be approved by Corporation's 
insurance provider for insurance coverage. 
 
Certified Arborist, or Equivalent. 
 
PREFERRED CERTIFICATES, LICENSES, REGISTRATIONS 
Not indicated. 
 
SOFTWARE SKILLS REQUIRED 
Basic: 10-Key, Contact Management 
 
 
INITIATIVE AND INGENUITY 

SUPERVISION RECEIVED 



Under general supervision where standard practice enables the employee to proceed alone 
on routine work, referring all questionable cases to supervisor. 
 
PLANNING 
Considerable responsibility with regard to general assignments in planning time, method, 
manner, and/or sequence of performance of own work, in addition, the work operations of a 
group of employees, all performing basically the same type of work. 
 
DECISION MAKING 
Performs work operations which permit frequent opportunity for decision-making of minor 
importance and also frequent opportunity for decision-making of major importance, either of 
which would affect the work operations of small organizational component and the 
organization's clientele. 

 
MENTAL DEMAND 
Moderate mental demand. Operations requiring almost continuous attention, but work is 
sufficiently repetitive that a habit cycle is formed; operations requiring intermittent directed 
thinking to determine or select materials, equipment or operations where variable sequences 
may be selected by the employee. 
 
ANALYTICAL ABILITY / PROBLEM SOLVING 
Directed. Supervisory and/or professional skills using structured practices or policies and 
directed as to execution and review. Interpolation of learned things in moderately varied 
situations where reasoning and decision-making are essential. 
 
SUPERVISORY RESPONSIBILITIES 
Carries out supervisory responsibilities in accordance with the organization's policies and 
applicable laws.  Responsibilities may include but not limited to interviewing, hiring and training 
employees; planning, assigning and directing work; appraising performance, rewarding and 
disciplining employees; addressing complaints and resolving problems. 
 
No supervision. 

 
RESPONSIBILITY FOR FUNDS, PROPERTY and EQUIPMENT 
Occasionally responsible for organization's property where carelessness, error, or 
misappropriation would result in moderate damage or moderate monetary loss to the 
organization. The total value for the above would range from $5,000 to $150,000. 
 
ACCURACY 
Probable errors of internal scope readily detected in normal course of work by standard check 
or routine crosscheck within a single department or office. Errors resulting from inaccuracy 
would create minor confusion, delay or expense to correct the situation. 
 
ACCOUNTABILITY 

 
FREEDOM TO ACT 
Directed. Freedom to complete duties as defined by wide-ranging policies and precedents 
with mid to upper-level managerial oversight. 
 
 
 
ANNUAL MONETARY IMPACT 



The amount of annual dollars generated based on the job's essential duties / responsibilities. 
Examples would include direct dollar generation, departmental budget, proper handling of 
organization funds, expense control, savings from new techniques or reduction in 
manpower. 

 
None. Job does not create any dollar monetary impact for the organization. 

 
IMPACT ON END RESULTS 
Modest impact. Job has some impact on the organizations end results, but still from an 
indirect level. Provides assistance and support services that facilitates decision making by 
others. 
 

PUBLIC CONTACT 
Frequent contacts with general public, patrons, or other outside representatives, wherein the 
manner of handling these contacts has a bearing on the organization's position and operation. 
 
EMPLOYEE CONTACT 
Contacts occasionally with others beyond immediate associates, but generally of a routine 
nature. May obtain, present or discuss data, but only as pertains to an immediate and specific 
assignment. No responsibility for obtaining cooperation or approval of action or decision. 
 

USE OF MACHINES, EQUIPMENT AND/OR COMPUTERS 
Occasional use of complex machines and equipment (desktop/laptop computer and software, 
road and production machines and equipment, etc.) 
 
WORKING CONDITIONS 
Outside working environment, wherein there are disagreeable working conditions part of the 
time. 
 
ENVIRONMENTAL CONDITIONS 
The following work environment characteristics described here are representative of those an 
employee encounters while performing essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 
 
While performing the functions of this job, the employee is frequently exposed to outdoor 
weather conditions; and occasionally exposed to work near moving mechanical parts, work in 
high, precarious places, risk of electrical shock, vibration. The noise level in the work 
environment is usually loud. 
 
PHYSICAL ACTIVITIES 
The following physical activities described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions and expectations. 
 
Moderate diversity, moderately physical. Work activities which allow for a moderate amount of 
diversity in the performance of tasks which requires somewhat diversified physical demands of 
the employee. 
 
 
 



While performing the functions of this job, the employee is occasionally required to stand, walk, 
sit, use hands to finger, handle, or feel, reach with hands and arms, climb or balance, stoop, 
kneel, crouch, or crawl, talk or hear, taste or smell. The employee must occasionally lift and/or 
move more than 100 pounds. Specific vision abilities required by this job include close vision; 
distance vision; color vision; peripheral vision; depth perception; and ability to adjust focus.  
 
ADDITIONAL INFORMATION 
Must be able to work non-scheduled hours when directed. 
 
Must live within a 12-mile radius of the intersection of Harkrider and Oak Streets in Conway, 
and be subject to being called out in case of an emergency or trouble. 
 
Must maintain a personal telephone, and carry company-provided cell phone for call-out 
purposes. 
 
If required to operate an aerial platform device with a maximum load limit of 300 pounds, the 
employee's body weight, fully clothed, wearing shoes or boots and uniform appropriate for the 
season of the year, must not exceed 280 pounds. 
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