How to set up vehicles into the eSafety Tracker to
perform vehicle inspections
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Background

To enable the use of the newly launched Vehicle Inspection feature in
APPA’s eSafety Tracker (eST), utilities must first enter their vehicle
information into the system. Once this data has been inputted, users will

be able to select individual vehicles within eST to conduct and document
inspections.
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Step 1 ESAMS.

REPORTS ~ MY TOOLS -

DASHBOARDS

WEE TRAINING

To find where to enter S

your vehicle, go to the NONE SELECTED

home page of ESAMS,

and on the right-hand $¥ | CHECKLISTS 7 | PERSONNEL ADMINISTRATION (PA)~
. . | ETRACKE . 1‘,}| SAFETY EDN{.}EF{N MGT. :

S|de Of the top nbbon, {3||N2|P[|]E?TT|NS e £% | TRAINING ADMINISTRATION (TA)

select Modules and e L S e oves,

scroll down and select

eTracker

MODULES
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Step 2

WEB TRAINING REPORTS + MY TOOLS ~ DASHBOARDS »  MODULES -

After selecting eTracker,
a pop-up box will appear
titled “equipment.”

Select Create from that
pop-up box 4

Search for Maint, Insp or Test
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Step 3

The equipment page
will pop up, in /

subcategory, open the
selection box and
select the type of
vehicle you want to

Create

* Denotes Required Field

Sub Category: *

Title: *

Create

* Denotes Required Field
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B ESAMS Object/ltem Search - Work - Microsoft Edge — [m] >
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Sub Category:  *  Bucket-Line Truck
Title: | *
Qrganization: APPA
Department: | 29 ©
Location: | = M

be inspected _—
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(4 records found)
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Bucket-Line Truck Vehicles OSH
Digger Derrick Venicles OSH
Light Duty Wehicle Venicles OSH
Medium-Heavy Duty Vehicle Vehicles QSH
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Step 4

In the title line
enter how you
want to identify the
vehicle, an
example would be
the trucks
identifications
number or unit
number.
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Create
* Denotes Required Field
Sub Category: Bucket-Line Truck
Title: JBFS
Organization: APPA
Department: | 219 ©
Location: &« Arlington, WA

w x

x

Title required.
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Step 5

Select Create and you
have now created an
inspection template for
that vehicle in the
eSafety Tracker

Employees will be able
to inspect that vehicle
through the check list
process
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* Denotes Required Field

Sub Category:

Title:

Organization:

Department:

Location:

* Bucket-Line Truck

*  Altec 7500

Admin

default

* MAIN
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